
Raising ASPIRATIONS 
Year 10
Work Experience 
Programme 
Mon 11th July – Fri 22nd
July 2022



The Inbetweeners - When You Want To Be A Plane Driver…..
(2 minute video)

https://www.youtube.com/watch?v=DQcNebRkDSs


Why Work 
Experience?

Provides students with an insight into different sectors 
and careers.

Gives them the opportunity to use and apply their skills 
and knowledge in a professional environment.

Aids the development of ‘employability skills’ -sometimes 
called  ‘soft skills’ – that are required not only in the 
workplace, but in life. These include communication, 
working with others and problem solving.

Builds confidence and self-esteem by showing students 
what they can achieve outside school.

Allows students to ‘try out’ an area of potential interest.



Why Work 
Experience?

Provides knowledge of the local job market and 
starts students on the road to building  a 
network of business contacts.

An opportunity to impress local business 
people – in a few years’ time there may be the 
opportunity to go back to the same manager 
seeking employment! 

Valuable experience to add to a CV or Personal 
Statement.

Many employers are happy to act as a referee, 
which students can use when applying for jobs, 
either while they are still at school or later on.



What Do 
Employers 
Expect From 
Students?

• Be ready to work, work safely and 
within company rules.

• Good time keeping – be punctual.

• Follow instructions and ask if you 
are unsure of anything.

• Ask questions, it shows you are 
interested!

• Discuss any concerns as they arise 
with your supervisor or with Mr 
Clark



What Do 
We Expect 
From 
Students?

Remember that you are an ambassador for Litcham 
School, out in the local community where people know 
who you are and who we are.

Be smartly dressed, punctual, polite and well behaved.

Work hard and make an effort to contribute, asking 
questions where you need to – you are there to learn and 
to experience!

Complete your Work Experience Diary at the end of each 
day during your work experience week, and hand it in to 
your employer to check, sign and return to us.

The following week, write a thank you email or letter to 
your employer.



Work 
Experience 
This Year: 
In Brief

All Year 10 students go out on work 
experience for two weeks at the end of 
the academic year. This will take place 
from Monday 11th July to Friday 22nd 
July 2020

Deadline dates which have all been 
brought forward to allow for better 
planning and delivery.

Work experience takes place every day 
during the work experience period and 
during the  normal business hours for 
the company  –not school hours, unless 
stipulated by the employer. 



Work 
Experience: 
How It 
Works

Students must arrange their 
own  Placement e.g through 
friends, family, professional 
contacts, local businesses that 
you use/know, etc.

School also has a spreadsheet 
of employers who have offered 
work experience to our 
students in the past and may 
be able to help but the contact 
must be made by the student!



Step 1

• Complete the Parental Consent form ( 
yellow) and return it to school. The form 
is in the pack you have been given, and 
you can complete it now and hand in the 
form tonight as you leave.





Step 2

Research options, select a potential employer and 
approach them directly (this is best done in person if 
possible). Give or send them the Blue form. Once you 
have agreed with the employer that they are happy 
to give you work you must get them to return the 
Blue form to school by the deadline.

If you find an employer via the Litcham spreadsheet 
you must contact them yourself, to check that they 
are able to offer you a placement (just because they 
are on the spreadsheet does not mean they have a 
placement available ! )

Most employers will expect to meet the student prior 
to them starting the placement. We ask students to 
telephone employers to arrange this, and encourage 
them to attend the meeting so that when they start 
the placement, they have met their employer and 
had the opportunity to ask any questions. 







Step 3

School then makes the necessary checks to ensure 
that the placement is suitable. Employers need to 
comply with certain criteria in order to be 
‘passed’ as a suitable provider, but most do have 
the necessary Health & Safety measures already 
in place, as well as Employers Liability Insurance 
(ELI) and Public Liability Insurance (PLI). 







• You need to start now.
Most schools use the same weeks.
The best jobs go really quickly.



2021–2022

DEADLINES 2021-
22

22 Oct.

Parent/Carer 
Consent Form

17 Dec.

Confirmed 
placement and 
completed form 
returned


